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	Finance Director

 Reports to: Executive Director

 Purpose:  The Finance Director is responsible for managing all financial matters at Open Doors Academy. The Finance Director provides financial strategic direction, oversight and management for Open Doors Academy.  This includes accounting, financial management systems, treasury, financing strategy, reporting & analysis, planning & budgeting and contract management functions. Responsible for aligning the organizations financial systems with the mission and core values of the organization.

 Responsibilities: 
Oversight:

· Ensure maintenance of appropriate internal controls and financial procedures. 

· Implement effective and efficient financial management systems and tools that will position Open Doors Academy for current and future growth 

· Ensure timeliness, accuracy, and usefulness of financial and management reporting; oversee the preparation and communication of monthly and annual financial statements. 

· Ensure legal and regulatory compliance regarding all financial functions. 

· Analyze and manage financial aspects of organizational growth strategies, including review and analyses of financial viability of prospective business growth plans. 

· Oversee cash flow planning, cash, investment, and asset management. 

· Coordination of financial statement audit, A-133 audit and Form 990 preparation 

Management:

· Oversee financing strategies and activities, as well as banking relationships. 

· Develop and utilize reporting and analysis tools to provide insight into the organization’s operations and business plans. 

· Manage key contracts to minimize risk and ensure cost effectiveness. 

Corporate Planning & Budgeting:

· Coordinate the development and monitoring of budgets in alignment with strategic plan 

·  Develop financial business plans and forecasts. 

· Along with the Executive Director, engage in and serve as staff to the finance/audit committee of the board of directors to develop short-, medium-, and long-term financial plans and projections. 

· Remain up to date on nonprofit audit best practices and state and federal law regarding nonprofit operations. 

·  Provides advice as to overall organizational/corporate structure with regards to the creation of separate business units and/or subsidiaries. 

· Perform all other duties as assigned 

	 

	Requirements: 

	Director of Finance Qualifications: 
· Bachelor’s degree in accounting/related management field and CPA or CMA certification 

· 5 years of broad finance experience or a similar combination of education 

· Prior experience working with non-profit fund accounting 

· Demonstrated experience with annual auditing processes; developing annual operating and capital expense budgets and preparing financial statements 

· Excellent communications skills - written and verbal 

· Ability to communicate effectively with staff, members, and Board of Directors 

· Familiarity with the Microsoft Office Suite (Word, Excel, and Outlook) 

· Demonstrated prior experience with government contracts and grants, and diverse funding sources. 

 
To Apply: 
Please send your cover letter, resume and salary expectations to agrassi@opendoorsacademy.org or you may fax the information to (216) 229-1902.  


Business Development Manager
	PuroClean provides fast, 24-hour dependable property restoration services in the greater Cleveland and Akron areas. Our team of professionals are trained to resolve the situation quickly, making the recovery as complete and easy as possible. Our services include the following:

- Emergency Water Removal and Dehumidification
- Fire, Smoke, and Soot Damage Cleaning & Odor Removal
- Mold Testing and Remediation
- Biohazard Remediation

PuroClean Professional Services is a bi-lingual, minority owned business that strives to provide world class service to consumers in the Greater Cleveland and Akron Metropolitan area through a referral network of insurance professionals.

 

PUROCLEAN IS LOOKING FOR EXPERIENCED BUSINESS DEVELOPMENT PEOPLE THAT HAVE EXISTING RELATIONSHIPS WITH PROPERTY CLAIMS ADJUSTERS!



Position is responsible for marketing the property restoration services of a growing, financially stable insurance restoration contractor covering Northeast Ohio that mitigates properties damaged by water, fire, and mold. The company has an excellent culture of encouraging growth and rewarding performance.


Please email resume to PuroCleanProServices@PuroClean.com, or respond to this job posting if interested in joining a dynamic team of professionals.

 

COMPETITIVE COMPENSATION PACKAGE.  BENEFITS INCLUDE HEALTH INSURANCE AND 401K.

	 

	Requirements: 

	 
· 3-5 years business development experience within the insurance industry. 

· Established relationships with local property claims adjusters a must. 

· Experienced property claims adjusters welcome.  


	Accounts Receivable & Collections
Full Time Position 
 Pioneer Athletics
 We are the #1 supplier of sports turf products in the nation!  
 

Our customers include professional sports teams, universities, high schools and sports facilities. Learn more about us at www.PioneerAthletics.com.
 

We are looking for a motivated person to join our team as our company continues to grow. 
 

Qualified candidates must have one year of experience in methods of collections and knowledge of legal requirements involved in collections.
 

This position’s main responsibilities are to:

· Identify and establish repayment schedules, based on customers’ financial situations 

· Locate and notify customers of delinquent accounts by mail, e-mail or telephone 

· Record information about financial status of customers and status of collection efforts 

· Receive payments and post amounts to customer accounts 

·  Negotiate credit extensions when necessary 

·  Assist our customers and sales representatives 

 

$10/hour.  Benefits include free parking, paid vacation, health insurance, dental insurance, life insurance and 401(k) Plan. No weekends, no evenings.  Convenient west side location off I 71 and West 150th Street.

 

Drug test & background checks required.  If interested in this position and you have the qualifications,  submit your resume to the address below or e-mail it to careers@pioneerathletics.com or fax to (216) 367-3179.   EOE

 

	 

	Requirements: 

	Qualified candidates must:

 

have one year of experience in methods of collections

have knowledge of laws governing the methods of collections and legal requirements involving collections

possess administrative skills such as word processing, use of e-mail, management of files, records and understanding of office procedures and terminology

have knowledge of basic math skills, statistics and their application

speak, write and understand the English language--knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition and grammer.


Financial Analyst 


Full service real estate firm in downtown Cleveland seeks a financial analyst to support the financial analysis needs of senior management. Responsibilities will include analysis of prospective lease deals, ROI calculations, maintaining and creating Excel models, and performing revenue, expense and cash flow forecasts. The successful candidate will possess strong financial and analytical abilities and should be able to multi-task. Candidate must have advanced knowledge of MS Office products, especially in the area of modeling in Excel. Experience with Argus software is a plus, but is not required. This position, which requires a Bachelors Degree in Finance, reports directly to the Chief Financial Officer. 

Interested parties should e-mail their resumes, cover letters and salary requirements to: 


Marty Whims, Controller 
Stark Enterprises 
mwhims@starkenterprises.com 

Programmers, 
S/W Engineers (Sys S/W), Computer Systems Analysts, DBAs & CIS Mgrs 
needed to work in Seven Hills, OH & at various unanticipated locations throughout U.S. / multiple openings. Positions involve use of 1 or more of the following: UNIX, SQL, PL/SQL, VB, PB, C/C++, J2EE, Oracle, Java, JavaScript, VB Script, Solaris, INFORMIX, SQL, GUI, DB2, CICS, COBOL, SAP, WebLogic, WebSphere, Test Director, JSP, AIX, ASP, TCP/IP, HTML, XML, Crystal Reports, Sybase &/or Access. Bach or Master's (or foreign educ equiv) in related field &/or relev exp. req'd, depending on position. For certain positions, we accept degree equiv in educ & exp or any equally suitable comb of educ, training &/or exp qualifying applicant to perform job duties. Send resume & specify position seeking to: Hytech Consulting, Inc., 4141 Rockside Rd., Ste 240, Seven Hills, OH 44131. EOE 

CONTROLLER 
Non-Profit Agency seeks Controller to assist CFO in planning & implementation of systems to provide information & reports necessary to manage and control the financial & business operations. 

Requirements include Bachelor's degree in Accounting or Business Administration, 3 to 5 years experience in accounting & financial management, and a strong working knowledge of information systems including database management. 

Other requirements for this exempt position are valid Ohio driver's license with no more that 4 points, a clean criminal background check, successful completion of pre-employment drug screen and passing a TB test. 

Interested applicants may access our website at www.helpfoundation inc.org under employment, to print out an application. Resumes and completed applications may be faxed to 216-361-2608, or mailed to the following address, or may apply in person between 
9 AM - 3 PM, Monday - Friday: 

The Help Foundation, Inc. 
3622 Prospect Ave. 
Cleveland, OH 44115 

Service Technician- Westside
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	Posting 
Job Title

	Service Technician- Westside


	Requisition #

	123277BR


	Location

	United States - Ohio - Cleveland


	Area of 
Interest

	Engineering/Technical Operations


	Position 
Type

	Full Time


	Posting Job Description

	Install and service TWC services and equipment in a timely and efficient manner to ensure quality customer service.



Responsibilities:



Find, diagnose and repair customer service issues. Connect new customers and upgrade services at the customer’s residence. Disconnect services requested by customers for non-pays. Locate, diagnose and repair signal leakage problems. Explain services and equipment to customers and respond to any related questions. Other duties as assigned.



Required Skills:



* High school education or equivalent is required.

* Electronics training and/or previous installation experience preferred.

* Previous customer service contact and sales experience helpful.

* Posses the desire and determination to please each and every customer.

* Must have a valid driver’s license with good/safe driving history.

* Must be in a good physical condition for climbing poles and ladders. Heavy lifting required.

* Must have excellent manual dexterity for skilled use of hand tools.

Shift:

Hours during training will be 8AM—5PM Monday through Friday. Regular shift once trained may include evening and/or weekend hours.
http://www.timewarnercable.com/corporate/about/careers/default.html


	


Software Implementation Specialist
	Hyland Software is searching for an Implementation Specialist to join their global Installations Services department. This position is responsible for the design, configuration and the documentation pertaining to the deployment of customers OnBase® ECM Solution. This position requires collaboration with both the customer’s technical staff and business users along with others in the Hyland Software, Inc Professional Services Groups. 


About Hyland Software, Inc.
Hyland Software, Inc. provides a dynamic work environment and is consistently recognized as a rapidly-growing employer of choice in the Cleveland area. Hyland Software has been named to the: 

         North Coast 99 (Top 99 Companies to work for in Northeast Ohio) 

              Crain's Cleveland Business "Coolest Places to Work" 

         Inc. 500 

         Deloitte & Touche Technology Fast 500 

         Weatherhead 100 


We also recognize that employees are our greatest asset. Thus, we strive for all employees to reach their maximum professional and personal potential by maintaining a healthy work-life balance. To promote this balance, Hyland Software offers many on-site amenities at our modern headquarters including: Daycare, Diner, Hair Salon, Massage Salon, Car Detailing / repair drop-off and Dry Cleaning  / Tailoring services.
 
Position Responsibilities:
Implementing solutions that meets and/or exceeds customer’s expectations based on requirements defined by business unit owners and staying within budgeted estimates

Conduct and document business discovery with customer stakeholders to determine functional requirements for the implementation of their OnBase® solution

Implement customers OnBase® solutions based on the documented business discovery

Provide knowledge transfer to customers appointed OnBase® System Administrator and customer’s business users

Collaborate with other OnBase® professionals, transferring expertise in delivering and supporting OnBase® solutions

Maintain a high degree of proficiency with OnBase® modules and their appropriate application to ECM requirements

Diagnose and troubleshoot operational issues impacting deployed OnBase© solutions; work collaboratively with other OnBase® professionals to resolve issues

Identify and document best practices and challenges associated with configuring OnBase® solutions

Complete all mandatory Certification requirements within the expected time frame

Follow all procedures relevant to your responsibilities and properly escalate inconsistencies found in procedures to your manager

	 

	Requirements: 

	Bachelor's degree in related field, such as Management Information Systems or Computer Science, or equivalent experience

Experience working with and configuring Windows OS

General working knowledge of relational databases and Transact-SQL 

General understanding of Document Scanning or Multi-Function Devices

Demonstrated ability to work effectively both independently or in a group

Ability to work both evenings and/or weekends as required

Excellent written and verbal communication skills

Ability to work in a flexible, fast-paced environment 

Provide exceptional follow through and be customer-service driven 

Advanced interpersonal skills 

Ability to work independently and in a team environment 

 

Optional Requirements:
Experience with managing, documenting and deploying a software solution

Hands on experience with PC/Server Hardware components


Travel Expectations:
60-80% travel to domestic and international customer sites on a project basis

Ability to travel on weekends if project requires

 
Projected Salary Range:
$40,000 - $65,000

 

For consideration, please apply online for Implementation Specialist at http://jobs.hyland.com and reference Job Code SI10CLE or fax resume to 440.788.4511. Online applications are preferred: please do not mail hard copy resumes. 


Project Manager
	Hyland Software is searching for a Project Manager to join global Technical Services team. This position responsible for the management of all aspects of customer implementation projects, from inception through project closure.  This position requires a high degree of communication skills, written and verbal, and the ability to communicate effectively to all levels of the organization, within Hyland and the client organization.  Strategic, required skills include critical thinking, organization, technical knowledge, and communication. The Project Manager will be an active participant in solution definition, resource allocation, project direction, team building, budget control, non-conformity resolution, and overall risk management.  The Project Manager will balance all competing interests and issues to deliver a superior, supportable solution for both Hyland and the customer, as well as an exceptional implementation experience for the customer.

About Hyland Software, Inc.
Hyland Software, Inc. provides a dynamic work environment and is consistently recognized as a rapidly-growing employer of choice in the Cleveland area. Hyland Software has been named to the: 
· North Coast 99 (Top 99 Companies to work for in Northeast Ohio) 
· Crain's Cleveland Business "Coolest Places to Work 

· Deloitte & Touche Technology Fast 500 
· Weatherhead 100 
We also recognize that employees are our greatest asset. Thus, we strive for all employees to reach their maximum professional and personal potential by maintaining a healthy work-life balance. To promote this balance, Hyland Software offers many on-site amenities at our modern headquarters including: Daycare, Diner, Hair Salon, Massage Salon, Car Detailing / repair drop-off and Dry Cleaning  / Tailoring services. 
 
Position Responsibilities:
· Plan, direct and control projects utilizing the Hyland Project Implementation Methodology and related tools to bring projects to successful completion, within scope, on time, and within budget 
· Orchestrate an exceptional implementation experience for the customer to ensure customer satisfaction, secure the potential for future software and services revenue, and provide the ability to utilize the customer as a reference site 
· Deliver timely and effective updates to all involved parties at the appropriate levels utilizing methods prescribed by the PIM 
· Manage and actively participate as a member of the project team to help create a sustainable, viable solution that is tailored to the customer’s requirements and objectives, while utilizing ECM solution best practices 
· Take an active role in designing solutions, resolving conflicts, and delivering solutions 
· Contribute to the general knowledge base of the team and communicate best practices to facilitate the team’s collective professional growth 
· Utilize internal OnBase Systems for data storage, project updates, and reference materials 
· Conduct oneself with the highest level of respect and professionalism at all times 

	 

	Requirements: 

	· Bachelor’s Degree or equivalent experience in the field 
· Excellent written and verbal communication skills 
· Advanced interpersonal and presentation skills 

· Highly organized and experienced in multi-tasking 
· Fast learner with an understanding of technology 
· Ability to work in a team environment and bring about consensus on contradicting views 
· Ability to provide exceptional follow through and be customer-service driven 
· Success in acting as project lead on minimum of 3 successful projects 
· Microsoft Office proficient,  including  MS Project and Visio 

 Optional Requirements:
· Advanced knowledge of project implementation methodologies 
· Communication with and/or regular exposure to high-level executives within a project or company setting 
Travel Expectations:
· Up to 75% travel depending on the assignment; generally most assignments average between 30-50 percent 

For consideration, please apply online for Project Manager at http://www.hyland.com/careers or fax resume to 440.788.4511. Online applications are preferred: please do not mail hard copy resumes. 


Software Tester

	Hyland Software is looking for Quality Assurance Associates to test their award-winning product, OnBase. Quality Assurance Associates are assigned to a team with specific OnBase modules to learn and test. Part of becoming successful in this position is also learning the release process and how to effectively utilize internal applications to complete work.

 

Responsibilities Include
· Gain an understanding of the Software Development Life Cycle, including the Software Change Request (SCR) and Release processes 

· Work under the guidance of a Team Leader and follow the procedures outlined in the QA Handbook, such as effectively creating and testing SCRs 

· Develop a functional awareness and competency of assigned OnBase modules 

· Learn how to effectively utilize the internal applications required for everyday use: HSIDB, Mindshare, Ceros, including creating relevant filters to complete daily tasks 

· Work closely with Quality Assurance and Development teams to ensure proper understanding of solutions, designs and implementations, in addition to reviewing, updating, and executing test plans 

· Expand on knowledge of basic troubleshooting skills and tools by shadowing and receiving instruction from a senior QA team member 

· Develop an awareness of customer issues and resolutions involving assigned modules 

· Create appropriate documentation for assigned modules, such as Technical Knowledge Base (TKB) articles and Release Notes 
 

About Hyland Software, Inc.
Hyland Software provides a dynamic, fast-paced environment and is consistently recognized as a rapidly-growing employer of choice in the Cleveland area. Hyland Software has been named to the:

· North Coast 99 (top 99 companies to work for in Northeast Ohio) 

· Inc. 500 

· Deloitte & Touche Technology Fast 500 

· Weatherhead 100 

· Crain's Cleveland Business "Cool Places to Work" 
 

Hyland Software recognizes that employees are our greatest asset. As a result, we strive for all employees to reach their maximum professional and personal potential while maintaining a health, work-life balance. Hyland Software offers many on-site amenities at our modern worldwide headquarters building including:

· Daycare/Child Enrichment Center 

· Diner 

· Hair Salon 

· Massage Salon 

· Car detailing/repair drop-off 

· Dry cleaning service

	 

	Requirements: 

	· 2 year technical degree or equivalent experience 

· Ability to work independently as well as in teams 

· Ability to effectively use troubleshooting and technical skills 

· High-level of professionalism and personal conduct 

· Strong written and verbal communication skills 

· Strong problem solving skills 

· Beginning understanding and usage of Structured Query Language (SQL) 

· Basic database knowledge 

· Software testing experience 

· Test plan creation, execution and maintenance 

· Programming experience 

· Above average understanding of operating systems 
 

Hyland Software is also seeking bilingual candidates in the following languages:

· German 

· Italian 

· Spanish 


For consideration, please reference Job Code QA810CL and apply online for Quality Assurance Associate at jobs.hyland.com. Please do not mail hard copy resumes.

 

*An Equal Opportunity Employer 
www.hyland.com


HVAC TECHNICIAN 
Minimum 5 years exp., profit sharing, full medical & other benefits. 
McPhillips Plumbing & HVAC 
216-481-1400 ext 11 

HVAC/ Residential Service Tech & Installers 

5 years experience 
Top wages & benefits 

440-582-0100 
Len's Heating & AC 

CONSTRUCTION 
Handyman needed to install holiday decorations. Full time plus! Clean driving record. 
Electrical exp. a plus. Please call: 216-367-1200, ext 41. 
EOE 

Blaster/Painter 
Cleveland marine maintenance & fabrication facility has a requirement to hire a Blaster/Painter. Must be experienced with pressure pot blasting, airless painting and pressure pot painting. Experience with the equipment necessary to take atmospheric reading or NACE/SSPC certification beneficial. Excellent benefit package, 401K and Competitive wage. EOE Employer. E-mail Resume to JJC@thegreatlakesgroup.com & call 216-367-8140 for interview & welding test. 

Program Assistant / Record Keeper - Part Time 

Office on Aging 

REPORTS TO: Office on Aging Supervisor 

JOB SUMMARY 
Assist with planning, developing and implementing recreational and educational activities for senior residents 60 and older. Maintain statistical records and files. Generate monthly and quarterly reports. Provide reception and registration assistance at the front desk. Other duties as assigned. 

QUALIFICATIONS 
- High school diploma or equivalent required. 
- Previous office experience necessary. 
- Experience working with senior adults preferred. 
- Proven ability to work well with the public. 
- Computer knowledge a must. 
- Must be detail oriented with excellent organizational skills. 
- Ability to work independently as well as a member of a team. 

Status: Permanent, Part-Time / 20 hours weekly (Monday - Friday, 8:30 a.m.-12:30 p.m.) 

Salary: $10.00 per hour 

Date Posted: October 12, 2010 

Filing Deadline: October 18, 2010 


APPLICATIONS ACCEPTED: HUMAN RESOURCE OFFICE 
Cleveland Heights City Hall 
40 Severance Circle 
Cleveland Heights, OH 44118 

	LEGAL ASSISTANT WORKERS' COMPENSATION DEPARTMENT 

Wincek & DeRosa Co., LPA 
1370 Ontario Street, 
Suite 1500 
Cleveland, Ohio 44113 

Downtown law firm has an immediate opening for a part-time position (24 hrs per week) in their workers' compen-sation/social security department. Qualified applicants will be computer literate, detail oriented and have previous experience in both areas, including but not limited to following up with clients, doctor's offices, employers representatives as well as with administrative agencies. 

Salary commensurate with skills. For immediate consideration call 216.621.8700 and fax resume w/salary history to: 216.621.8713. Anticipated work schedule shall be Tuesday, Wednesday and Thursday 9:00a.m. to 5:00p.m. 



	

	


	


DISPATCHER 
Dispatcher needed to help fast growing eastside third party logistics company with dispatch and carrier activities. The candidate will need strong communication, organization and computer skills. We offer desirable pay and benefits. Please email resume and 
references to: 

admin@proscorp.com 

Director Of Admissions

Picture yourself with Sprenger Health Care Systems! Grande Village Orthopedic and Skilled Rehabilitation Twinsburg STNAs Full-time. 12 hour shifts. Code: STNA-6V Recreation Assistant Full-time. Long term care experience is required. Recreational therapy certification is preferred. Code: Reaeation-GV Laundry/Housekeeping Full-time. Previous experience preferred. Code Laundry-6V Cook Full-time. Previous experience and knowledge of all aspects of food preparation is required. Code Cook-6V Main Street Care Center Avon Lake Activities Director Full-time. Must be able to plan, schedule and implement individual and group programs based on residents' needs while following regulatory guidelines. ACD accreditation or a therapeutic recreation specialist. CodeActivities-MS Treatment Nurse, RN Full-time. Current RN license, previous experience in the treatment of chronic wounds and certification is required. Code: Treatment-MS Autumn Aegis Retirement Community Lorain Director Of Admissions Full-time. Requires previous Admission/Marketing experience in long-term care as well as knowledge of Medicare, Medicaid and Managed Care regulations. Code:Admissions-AA Activities Director Full-time. Must be able to plan, schedule and implement individual and group programs based on residents' needs while following regulatory guidelines. ACD accreditation or a therapeutic recreation specialist. Code:ActivitiesDir-AA Activities Professionals Full-time. Long term care experience is required.Recreational therapy certification is preferred. Art or Music therapist a plus. CodeActivitiesProf-AA Always accepting resumes for the following positions: Physical Therapist Physical Therapist Assistant, Occupational Therapist, Certified Occupational Therapist Assistant, Speech Therapist Send your resume indicating the position code you are applying for in the subject line to: info@sprengerhealthcare.com SPRENGER HEALTH CARE SYSTEMS Equal Opportunity Employer sprengerhealthcare.com

Cleveland State University

Through nationally ranked academic programs, exciting new facilities and recognition as a 2010 NorthCoast 99 "Best Place to Work", CSU is transforming the landscape of Northeast Ohio.Our excellent benefits package includes the opportunity for employees and their families to access an array of undergraduate, graduate and professional degree and certification programs. Recognized by U.S. News & World Report on their "America's Best Colleges List", our vibrant campus community is an ideal place to build a career and create a future of unlimited potential. 

Cleveland State University is seeking well-qualified individuals for the following positions: 

Manager, Systems & Data Analysis 
Enrollment & Student Aff,VP 

Assistant Director, Admissions 
Admissions Office 

Assistant Professor - Tenure-track, 
Full-time, Art Education Department of Art 

Desktop/Server Specialist 1 
Information Services & Technology 

For more information and to apply, complete the online application process at the following link: 
www.csuohio.edu/offices/hrd/employment.html 

SECURITY OFFICERS 
Immediate openings for FT/PT officers in the Cleveland area. Pay rate varies per site. Valid driver's license, clean criminal background, and drug test MANDATORY. Apply in person at 1440 Rockside Rd., suite 109 Parma Ohio, 44134 from 8am-3pm. EOE 

NO PHONE INQUIRIES 
United Security, LLC. 

	Director of Marketing and Admissions 

We are seeking a leader for our center's marketing team to focus on strategic partnerships that will sustain our census in this competitive industry. Marketing experience in a 
skilled nursing environment required. Our strong occupancy of 95% is supported by our excellent care and services. Selling points include remodeling in 2010, memory support services, and Rehab Recovery Suites. 
Quarterly bonus available for strong customer base numbers. Forward resume to: 

2801 East Royalton Road 
Broadview Heights, 
Fax (440) 526-0165 
karen.williams@sunh.com 
www.sunbridge 
healthcare.com 

Comprehensive benefits 
EOE in drug-free workplaces 



	

	


	


Dental Office Scheduling Coordinator 
Middleburg Hts. 
Successful applicant will have medical or dental experience. Great place to work! 

Email cover and resume to: showthatsmile@gmail.com 

Medical Central Supply Clerk 

Parkside Villa is seeking an experienced central supply clerk. Responsibilities include coordinating all incoming and outgoing shipments, distribution of clinical supplies throughout the facility, maintenance of daily par level replenishment, and coding/billing of all invoices. This position does entail some heavy lifting. Qualified candidate MUST have a long term care background plus experience in a similar role. Please forward resume with salary requirements to address below. 

RN SUPERVISOR 

Parkside Villa is searching for a part time 3-11 RN Supervisor to join our team. 
Candidate must have 3-5 years of LTC experience, preferably in a supervisory role. Ideal candidate will also possess strong leadership and problem solving skills 

STNA 

Parkside Villa, a skilled nursing & rehab center, is seeking full-time and part-time STNA's. We offer medical, dental, vision and life insurance, as well as paid time off for vacation, sick and holidays. 

For immediate consideration please fill out an application at: 
Parkside Villa 
7040 Hepburn Road 
Middleburg Heights, Ohio 44130 
or send resume to: parksidejobs@lhshealth.com 
Fax (440) 260-5957 

	Nursing  F/T and P/T State Tested Nursing Assistants 

Skilled rehab/nursing facility seeking f/t and p/t STNAs for 3-11 shift. Must have demonstrated commitment to 
patient care. Excellent benefits and compensation, including health, dental, 401k, life, paid time off for vac, sick and holidays. Send resume or come in for application at: 

Staff Development 
Broadview Multi-Care Center 
5520 Broadview Road 
Parma, OH 44134 
Fax: 216-398-4988 
brvjobs@lhshealth.com 
No phone calls please 



	

	


	


Classroom Aides 
Catholic Charities Head Start is seeking individuals to provide classroom assistance when teachers are absent. Must be available to work as needed at any one of our 10 Pre-K sites on East & West side of Cleveland. Must have a HS diploma/GED and be avail to work between the hours of 7:30am - 6:00pm. For more info and to apply visit: www.cleveland catholiccharities.org EOE M/F/V/D 

CABLE INSTALLERS 
Looking for professional cable tech's (1099). Must have outstanding customer service skills. 2 years minimum experience required. Top pay. Located in Berea. Call today: 
312-493-2006 
premierccdirect.com 

	STNA
Full-Time STNA needed for 5-resident family-oriented Adult Care Facility in Avon Lake. Must be compassionate, organized, dependable and self-directed. Ability to work alone is required.  
Duties and Responsibilities:
· Prioritizes and performs resident care activities based on accurate observation and need in a timely and effective manner; communicates and documents care information accurately 

·  Takes initiative and responsibility to ensure that all patient needs are appropriately met 

· Compassionate and respectful to the residents, family members, visitors and coworkers    

·  Provides bathing, dressing, grooming, laundry, meal preparation and activities for residents 

	 

	Requirements: 

	· 5-7 years of experience 

· High School Diploma or GED required 

· Valid STNA (State Test Nursing Assistant) Certification 

· Current First-Aid and CPR certification 

· Ability to lift 50+ pounds. 

· Candidate must be flexible, organized and function well in stressful situations. 

· Must successfully complete pre-employment background/reference check and drug testing 

$9.75 per hour.
Call for an Appointment to complete an application (440) 396-3548 

 


RN Nights   
Location:   Cleveland West   
Job Code:   Nights .9   
# of openings:   1   
  
Description  

Company Overview:
 

Regency Hospitals are national centers of clinical excellence, where we care for critically ill patients. How do we do it? We are committed to educating and training the most dedicated staff in a challenging and rewarding environment. 

We are a long-term acute care hospital company dedicated to giving people their lives back. We achieve this by having outstanding, caring physicians and nurses who love what they do and who practice aggressively with quality and compassion. Our solutions for patients also include providing the most technologically advanced equipment available, and by creating an environment where there is hope and a desire to get well. 

It’s our mission to give people their lives back when they thought they might never have the chance to live again. We are a different kind of hospital with a different kind of culture. And it shows in everything we do. Here at Regency, you’ll rediscover what it was you loved about caring for people. 

Position Summary: 

In this critical and fulfilling role as a Registered Nurse, you will provide patient care in an acute setting, reporting to physicians any changes in patient’s condition, with an emphasis on assessment, illness prevention and health care management. The Registered Nurse must be able to respond quickly to changes in condition and assist physicians in both ICU and other departments. This self starter will also act as liaison between patients, physicians and other healthcare providers. 

Duties and Responsibilities: 

 

· Knowledge of medications and correct administration, reducing the potential for medication errors 

· Able to perform head-to-toe assessment on all patients, formulate an individualized plan of care and evaluate plan daily for effectiveness 

· Knowledge of cardiac monitoring, identify dysrhythmias, and provide appropriate treatment 

· Able to assess and care for patients in ICU 

· Able to accurately assess pain and utilize appropriate pain management techniques 

· Implement and maintain established policies, procedures, objectives, quality assurance, safety, and environmental and infection control. Interpret these to the physician, resident, family members, and public, as appropriate. 

· Communicate with charge nurse, coworkers and physicians, consulting other departments to provide an interdisciplinary approach to patients' needs 

· Maintain documentation that meets current standards and policies. 

· Assist the Quality Assessment & Assurance Committee in developing and implementing appropriate plans of action to correct identified deficiencies. 

· Meet with and solicit advice from the Medical Director, attending physicians, Director of Nursing Services, and nursing staff concerning the care of residents. 

· Maintain an effective, friendly working relationship with health professionals, physicians, consultants, and family members involved. 

 

Requirements:
 

· Must have 1 year of critical care, telemetry or medical surgical nursing experience in a Hospital. 

· Must complete ACLS certification within 6 months of hire. 

· Prefer successful completion of critical care course and one or more years of recent critical care experience. 

· Candidate must be flexible, organized and function well in stressful situations. 

· Current state RN License required along with current BCLS certification. 

· Must successfully complete background check and drug screen.

                  Working nights - 7p to 7a



Our generous benefits plan, to include full medical, dental, employer paid short and long term disability and more, are highly regarded within the business and health care community as a model many try to emulate but very few can match. 

Regency Hospital Company is an EOE.
http://www.regencyhospital.com/
State Tested Nursing Assistant   
Location:   Cleveland West   
Job Code:   STNA   
# of openings:   1   
  
Description  

Company Overview:
 

Regency Hospitals are national centers of clinical excellence, where we care for critically ill patients. How do we do it? We are committed to educating and training the most dedicated staff in a challenging and rewarding environment. 

We are a long-term acute care hospital company dedicated to giving people their lives back. We achieve this by having outstanding, caring physicians and nurses who love what they do and who practice aggressively with quality and compassion. Our solutions for patients also include providing the most technologically advanced equipment available, and by creating an environment where there is hope and a desire to get well. 

It’s our mission to give people their lives back when they thought they might never have the chance to live again. We are a different kind of hospital with a different kind of culture. And it shows in everything we do. Here at Regency, you’ll rediscover what it was you loved about caring for people. 



Duties and Responsibilities: 

 

·         Demonstrates awareness and respect to the patient and/or significant other as an individual and family unit. 

·         Identifies cultural and religious needs, language barriers, physical and psychological limitations. 

·         Serves as an advocate for patients, family/significant other in regard to decisions affecting the Plan of Care. 

·         Verbalizes the process for resolution of ethical dilemmas in the facility. 

·         Demonstrates appropriate responsibility in the collection and reporting of patient data in accordance with the hospitals standard. 

·         Collaborates with the patient care team in the implementation of the patients Plan of Care. 

·         Recognizes and reports signs and symptoms of abuse and neglect. 

·         Prioritizes and assists patient care activities based on accurate patient observation and unit/clinic activities. 

·         Utilizes restraints when indicated and documents with regard to patient safety. 

·         Communicates and documents in an accurate and timely manner the patient’s care and the response to that care. 

·         Demonstrates an awareness of responsibility and accountability for completion of assignment and delivery of safe, effective and appropriate care in a timely and accurate manner. 

·         Provides education/explanation in terms easily understood by patient/family. 

·         Assesses, collaborates and coordinates the patient’s discharge planning needs and readiness for discharge with other members of the healthcare team 

 

Requirements:
 

·         Valid STNA (State Test Nursing Assistant) Certification and HS Diploma or GED

·         Ability to lift 50+ pounds.

·         Candidate must be flexible, organized and function well in stressful situations. 

·         Current BCLS certification. 

·         Must successfully complete background check and drug screen.

 



Our generous benefits plan, to include full medical, dental, employer paid short and long term disability and more, are highly regarded within the business and health care community as a model many try to emulate but very few can match. 

Regency Hospital Company is an EOE

  http://www.regencyhospital.com/
Home Health Aide & Office Asst
For Helping Handz Home Health Care. Must be a certified home health aide. 

Knowledge of ISP Doc & Service plan a plus. Both positions part time. 440-250-9411 

STNA Rae-Ann Center & Garden Gate
looking for two compassionate care givers to complete our Behavioral Health Care and Rehab team! 2nd & 3rd shift available Please email resume to Kimberly, LNHA at 
keiting@rae-ann.net 
Excellent salary and benefits 

Director of Advancement
	Notre Dame‐Cathedral Latin School (NDCL) in Geauga County, a Catholic, coeducational college preparatory school sponsored by the Sisters of Notre Dame, seeks a successful, dynamic and mission-oriented Director of Advancement with proven experience as a major gifts officer. 
 
In addition to collaborating with an engaged President, the Board of Directors, and the Board Advancement Committee, the Director of Advancement devotes at least 50% of his/her time cultivating and soliciting major donors. The Director of Advancement supervises a small staff and provides strategic direction for all fundraising, marketing and public relations events and endeavors. A team‐building style with a demonstrated ability to lead and energize staff is essential to this position. 

	 

	Requirements: 

	The preferred candidate requires background with a strong annual giving program, including leadership level giving. Capital campaign experience is a plus since NDCL is currently engaged in a successful $4.5 million campaign which has attained more than half of its goal in just over three years.   Five to ten years of progressively greater fundraising responsibility, with at least five of the years in a leadership role in an area of fundraising or foundation management, is the minimal expectation for a successful candidate. A bachelor’s degree is required.
 
Please email resume with cover letter to jacquelyn.gusdane@ndcl.org. Salary and benefits are competitive with strong fund development programs in NE Ohio. Please do not call. 


Maintenance Technician 
For electroplating co. Maintenance exp. in mechanical, welding, electrical, gear-boxes, motors, hoist, repairing & replacing industrial equipment. Competitive wage & benefits. Mail/fax resume with salary requirements to: 

Erieview Metal Treating 
Attn: Human Resources 
4465 Johnston Pkwy. 
Cleveland, OH 44128 
Fax: 216-663-2322 
No Phone Calls Please! 

Cleaning 
Part-time cleaners, 3rd shift, background and drug test required. Near east side. 216.503.6400 

Janitor 
Light maintenance/ cleaning of 3-4 pre-k centers & set-up/clean-up for meetings. Familiarity with painting, electrical, plumbing and carpentry req. Ability to lift up to 50 pounds. Must have reliable transportation. Criminal record check will be conducted upon offer. For more info and to apply visit www.clevelandcatholiccharities.org EOE M/F/V/D 

Warehouse Clerk: 
As we continue to improve and expand our warehouse facility, we seek an additional person who has an energetic and enthusiastic attitude to work. The environment is clean, well organized, and safe. Applicants should be able to handle basic hand tools with ease and enjoy a physical role. After goods inward processes you will locate, pick and check bills of materials for repair and dispatch purposes. You will operate our new forklift and pallet truck machines as well as manually handle our full range of mechanical and electrical / electronic parts. Candidates must be literate and numerate and have previous experience with computerized stock systems. This job requires a meticulous and methodical approach, combined with practical ideas to improve efficiency. Candidates should have a clean driving license and forklift certification. GEW offers attractive rates of pay, and provides a pension, life insurance and health care package after qualifying service. Qualified Candidates please send your resume via mail, e-mail, or fax to: GEW, Inc. Unit X, 11941 Abbey Rd, North Royalton, OH 44133 Fax: 440-230-4439; jobs@gewuv.com Phone Calls Will Not Be Accepted

 

Warehouse Job Fair 

Thursday October 14, 2010 Applicants are welcome from 5:00pm-7:00pm 1810 Summit Commerce Park Twinsburg, OH 44087 Meyer Distributing Company is seeking Warehouse employees to join our team. As a distributor of fitness and wellness supplies, our success is driven by our core values and energetic culture. We offer a unique blend of familyowned values in a professional business environment. Please be prepared to meet with hiring managers at our Job Fair! We are seeking candidates for full-time Outbound (11:00 am-7:30 pm, Monday-Friday) opportunities. Responsibilities include picking, packing and preparing orders for shipment. Ideal candidates are self-motivated and thrive in a fast-paced environment with a strong sense of urgency, accuracy and attention to details. Previous related experience preferred. All applicants must be willing to submit to a drug screen. We offer new hire training, career path planning, a comprehensive benefit package, paid vacation beginning the first year of employment, paid service hours for charity participation, 401(k), on site fitness center and profit sharing. If you are able to send in your resume before the Job Fair, please do so. We will contact you to schedule a specific time for you to be interviewed. Walk-ins during the hours of the Job Fair are also welcome. Resumes should be sent to: Meyer Distributing Company JD-WHS-16 Email: jobs@meyerdist.com Website: www.meyerdist.com Fax: 330-405-7220 Only resumes with the following reference number will be considered: JD-WHS-16 We are an Equal Opportunity/Affirmative Action Employer M/F/D/V

Maintenance Supervisor 
Solid technical experience in residential facility maintenance, team leadership, training & focus on quality service needed. Competitive salary, 401k & benefits. Must live on site; 
beautiful suite provided. 

SW suburban location. 
Email: careers@grossbuilders.com or mail your resume to 
P.O. Box 33831 
N. Royalton, OH 44133. 
No phone calls please 

CUSTODIAN/MAINTENANCE 

Custodian/Maintenane person needed for Euclid Apartment Community. Must live in the Euclid area. Duties included, but not limited to; suite prep, housekeeping and some maintenance duties. Pre-Employment Drug and Criminal Screening required. Please apply at the 
Riviera Apartments, 
26011 Lakeshore Blvd. 
216-261-5077 or email your resume to: therivieramgr@ 
livemillennium.com 

FACILITY CLEANER 
Constellation Schools is in need of a FT building cleaner for our Cuyahoga County school buildings on the west side. Must have a min. of two yrs. exp. in facility cleaning. Please apply on our website, www. constellationschools.com or mail resume to: Constellation Schools, Attention: Human Resources, 5983 West 54th Street, Parma, OH 44129. EOE M/F/V/H 

CLEANERS/JANITORS

Eurest is seeking dedicated individuals in Cleveland, OH for the position of: Cleaners/Janitors 
Pay Rate: $8.00/hr 
Shift: Mon.-Fri. 
10-15/hrs per week 
Interested? Call Kurt: 248-943-9098 
EOE/AA/M/F/D/V 

Maintenance Supervisor 2nd Shift 

Description: Fortune 200 diversified manufacturer is seeking a Maintenance Supervisor for its Cleveland Works aluminum forging facility. This position supervises electricians and millwrights who maintain forge presses and combustion furnaces. The ideal candidate will have electrical and mechanical technical knowledge, specifically with ABB robots, hydraulic presses, automation and PLC. Must maintain a safe working environment. Lean manufacturing experience a plus. At least 3 years supervisory experience in a union environment, an appropriate technical degree or equivalent knowledge are required. 

For a complete job 
description and more details about the 
position please visit the Alcoa Careers Site at 
www.alcoa.com/careers 
and reference Req#7378BR 

Alcoa is an Equal Opportunity Employer committed to workforce diversity. M/F/D/V. Qualified 
minorities, women, individuals with disabilities, and veterans are strongly encouraged to apply 

Property Maintenance/ Custodial Couples 
Needed for apartment communities in 3 locations, Columbus, Lakewood or Cincinnati, OH. Free apartment w/utilities is provided along with competitive salary. Send salary & employment history to 

Showe Mgmt Corp. 
Attn: M. Oglesbee, 
45 N. 4th St., Suite 200, Columbus, OH 43215, 
fax to 614-487-2579, or email to 
moglesbee@showemgmt.com. 

 Maintenance/Field Service Technician 
Industrial experience & own tools required. Pneumatics, hydraulics, robotics and PLC experience required. $20-$22/hr, 50% travel 

Apply: jlbrecruit@gmail.com 

MAINTENANCE TECHNICIAN 

A leading non-profit agency serving individuals with Intellectual and Developmental Disabilities has a full-time opening in its maintenance department. 

The maintenance technician will perform skilled carpentry, HVAC, dry wall repair, electrical, plumbing, painting, and other general maintenance repairs at each assigned facility. Ensures that vehicle maintenance is done on a regular basis. Ensures that appliances are maintained and in good working order. Ensures facilities meet all safety standards and requirements. Works closely with the Maintenance Manager. Assumes on-call responsibilities including weekends and holidays. 
MINIMUM REQUIREMENTS: Must know how to use all hand tools and have a strong working knowledge of plumbing, HVAC, electrical, carpentry, mechanical, and auto. Should be able to locate and solve problems quickly and be familiar with various equipment. Must have a valid Ohio driver's license Must have vehicle liability insurance, clean driving record; able to pass a criminal background check and drug screen. May be exposed to aggressive individuals. 
Pay rate for this position is $16-$18/hr based on experience and skill set. 

Please email resume to: 
Koinonia Homes, Inc. 
Attn: Talent Acquisition Manager 
Michelle.Artale@ 
koinoniahomes.org 
or apply online at www.koinoniahomes
CLEANING POSITIONS 
Solon area. M-F, 2.5-3.5 hrs/day. $8 - 8.25/hr. Bkgrd check req'd. Call 1-330-342-0147 & leave call back information. 

Maintenance Technician 
Maintenance Tech needed for apt. community in Euclid. Responsibilities include general appearance and maintenance of the prop-erty. 3+ years of mainte-nance experience, basic electrical, plumbing, painting required. HVAC exp. and ability to live on site pre-ferred. Must have ability to work on-call, and provide own basic tools. Reliable transportation required as hours are not flexible. 

Send resume to: HR@dominiuminc.com 
DominiumApartments.com 


 CLEANING RESIDENTIAL
THE CLEANING AUTHORITY
NORTH ROYALTON
440-877-9809
TRAINING BONUS 
PAID MILEAGE 
Warehouse Office Assistant
Cleveland area warehousing co has an opportunity for an individual exp with general computer work in an office environment. Computer data entry 
experience preferred.
Responsibilities will include producing bills of lading, inputting &
tracking inventory items.
We offer a competitive 
salary and a full benefits package. Please email
resume & cover letter to
emsource@sbcglobal.net
Mailroom Inkjet/Inserting Operator 

Consolidated Graphics Group, Inc, a state of the art printing and direct marketing company currently has an opening for an experienced 1st Shift (7:00am-3:30pmpm, M-F) mailroom inkjet operator. The position requires: a positive work attitude, excellent attendance, previous mailroom experience setting-up and running inkjet and/or inserting machines, ability to sort and process mail, ability to daily lift & transfer materials/ boxes of 35-50lbs, frequent. CGG offers a competitive wage, healthcare, paid vacation, holidays & 401K. CGG is a drug free work place and conducts pre-employment background screening. EEO. 

If qualified, please submit resumes to: 
Consolidated Graphics 
Group, Inc. Attn: Human Resources 
1614 E. 40th St. 
Cleveland, OH 44103 
ewersell@cgginc.com 

Administrative Assistant 
Osborn Engineering is seeking an Admin 
Assistant. Phone & MS Word skills a must. 
Go to osborn-eng.com or send resumes to humanresources@ 
osborn-eng.com 
An EOE Company. 

Payroll Accountant/Coordinator 

This position will oversee entire payroll operation, including the supervision of staff; conduct audits to validate the integrity of payroll data; formulate payroll processing procedures; enforce all contracts which include district, state, federal and collective bargaining obligations; prepare and analyze payroll and benefits reports, and ensure compliance with legal requirements. 

Candidates must possess a degree in Accounting or related field; experience may be considered in lieu of a degree; three years of payroll accounting experience is required; prior supervisory experience is required; knowledge of school finance and Ohio Revised Code is strongly preferred. 

Apply on line at http://www.lorainschools. 
org/Information/ 

	Medical Receptionist/Assistant/Medical Office Nurse


Parma, close to Parma Hospital. Internal medicine office. Medical receptionist experience a MUST. Full/Part Time.
Send resume:cha4chr@roadrunner.com

cha4chr@roadrunner.com

Fax: 440-888-4628

Call: 440-241-6544



	

	


	


OFFICE DATA ENTRY
Strongsville office is looking for full and part time help doing data 
entry. Excellent typing skills a must. $9.00/ hour. If interested email resume to: 
tammy@bdsbearing.com 

	Receptionist 
	


Full-time veterinary receptionist needed for a busy, small animal practice. Candidate must be motivated, reliable and a team player. Must be computer literate and a fast learner.

Please email resume to: drpals@hotmail.com
	cnc machinist 



	

	Operation of horizontal machining centers. Loading castings into fixtures. Inspecting parts per instructions and making necessary adjustments to maintain quality. Operating manual drilling machines for secondary operations. 
Third shift position is available but applicant must be trained on first shift.
$16.25/hr. + benefits.

	 

	Requirements: 

	Must possess basic math skills. Must be capable of lifting and handling 75 lb. iron castings. Must pass pre-employment drug screen.

	Fax:
	216-732-7331


NOTE:  Please apply accordingly to request of AD, CEOGC is not responsible for

              non-responsive employers.
Preparer:  Frank DeSantis, Business Development Specialist

CEOGC, Workforce Development/Employment Services
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